
ARMY MEDICAL DEPARTMENT 
 CENTER AND SCHOOL AND 

FORT SAM HOUSTON INSTALLATION 
CHAPELS WEDDING POLICY 

 
Information in this brochure is provided to assist in 
wedding planning and preparation. It will answer 
many of the questions concerning the policies for 
weddings and use of chapel facilities here at Fort Sam 
Houston.  For additional information, please contact 
the Installation Chaplain's Office at (210) 221-
5005/5007/5535. 
 
The Department of the Army builds and maintains 
chapels and religious facilities with appropriated 
funds for the use and support of persons entitled to 
use these facilities. This wedding policy provides  
guidance for requesting the use of one of the chapels 
at Fort Sam Houston. The term "wedding party" refers 
to the bride/groom.  To reserve a chapel for a 
wedding, either the bride or groom or their parents 
need to have a valid military identification card. 
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INTRODUCTION 
 

The Fort Sam Houston Installation Chaplain's staff is pleased to make the 
installation chapel facilities available to those authorized to use the chapels 
for  weddings.  We hope that these services of worship will be meaningful 
and joyous events.  A wedding is one of the most sacred moments in the 
lives of two people.  It is a significant experience which is to be entered into 
advisedly,  reverently, deliberately, and in accordance with the purposes for 
which it was instituted by God.  The vows made here before God and the 
gathered congregation signify the faith of the couple.  Here the couple asks 



God's blessing on their marriage.  We ask God's blessing on you as you 
plan this event. 
 
Although there is no fee for the use of a chapel facility, there are policies 
which must be followed.  Each wedding party, by reserving one of the 
chapels for its wedding, signifies that it will abide by the installation 
policies.  PLEASE CAREFULLY READ THIS BROCHURE. 
 

ARMY CHAPLAINS 
 

Army Chaplains, unlike Justices of the Peace, are not obligated by civil law, 
to perform a marriage upon request from a couple who possesses and 
presents a marriage license.  As clergy  in uniform, chaplains must comply 
with  ecclesiastical requirements, dictates of conscience, and professional 
judgment.  They may refuse to conduct any wedding which violates any of 
these.  Chaplains will provide support to you even when they cannot 
perform the ceremony.  Chaplains generally are available to support the 
members of the unit to  
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which they are assigned.  Service members assigned at  
other duty stations and members of civilian congregations should plan to 
provide their own officiant. 
 

ELIGIBILITY 
 
The performance of marriage rites on Fort Sam Houston will be 
coordinated with the office of the Fort Sam Houston Installation Chaplain.  
The bride or groom must meet the eligibility requirements to reserve a 
chapel at Fort Sam Houston.  Persons entitled to use a military chapel are 
by the following priority: 
 
1st.  Active Duty Army, Navy, Marine Corps and Coast Guard personnel 
and their family members with a valid ID card 
 
2nd  Active Duty Reserve Army, Navy, Marine Corps and Coast Guard 
component personnel and their family members with a valid ID card 
 
3rd   Non Active Duty Reserve Army, Navy, Marine Corps and Coast Guard 
component personnel and their family members with a valid ID cards   
 

4th  Retired Army, Navy, Marine Corps, and Coast Guard personnel and 
their family members with a valid ID card  
 
5th  Family members of Active Duty Army, Navy, Marine Corps and Coast 
Guard personnel and their family members without an ID card 
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6th  Family members of retired Active Duty Army, Navy, Marine Corps and 
Coast Guard personnel who have no ID card 
 
7th   Family members of retired Reserve Army, Navy, Marine Corps and 
Coast Guard personnel without an ID card  
 
However, scheduling and resources only allow us to provide for priorities 
1-4. 

 
RESERVING A CHAPEL 

There are four chapel facilities available for weddings at Fort Sam Houston.  
The facilities include:   
 

AMEDD Regimental Chapel 
Bldg 1398 
3125 Garden Avenue 
Tel:  (210)-221-3390; DSN:  471-3390 

 
Dodd Field Chapel 
Bldg 1721 
3600 Dodd Boulevard 
Tel:  (210)-5010/5432; DSN 471-5010 
 
Main Post (Gift) Chapel 
Bldg 2200 
1605 Wilson Road 
Tel:  (210)-221-9680; DSN:  471-9680 
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Brooke Army Medical Center (BAMC) Chapel 
Bldg 3600 
3851 Roger Brooke Drive 
Tel:  (210)-916-1105;  DSN:  429-1105 
 
These instructions apply to the AMEDD Regimental  
Chapel, Dodd Field Chapel, and Main Post Chapel.  Those 
choosing to be married at the Brooke Army Medical Center Chapel 
must make a reservation with the BAMC Staff Chaplain's Office 
for any specific guidelines that apply.  Any of the 3 chapels 
located at Fort Sam Houston may be reserved up to 12 months in 
advance (e.g., we will accept reservations in January for the 
following January).  Make reservations with the administrative 
staff at one of the facilities.  Whether  
you are requesting a chaplain as officiant, or providing   
other clergy, a member of the wedding party will meet 
with the Noncommissioned Officer in Charge (NCOIC) at the 
requested chapel,  prior to securing a reservation.  In all cases, 
proof of eligibility (valid ID card) must be presented at the time 
the wedding party requests a  
reservation.  The staff will schedule weddings on a  
first-come, first-served basis.  If a particular chapel facility is 
reserved on the date requested, the wedding party may request 
another chapel or date when the chapel is available.  One chapel 
will not accommodate all requests.   

 
The next step is to complete the administrative form that we 
require.  We will provide you with the following forms: 
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• Information Memorandum 
• Registration Form 
• Clergy Consent Form (if required) 
• Wedding Coordinator Cards 
• Organist Card 

 

You will then secure the services of an officiant, military or 
civilian.  The use of wedding coordinators and organists will be 
discussed as separate topics.  Please be aware that the officiant 
may have separate requirements that take several months to fulfill 
prior to  your wedding.  For example, Chaplains usually require 
several weeks of premarital counseling.  Check with the  
officiant to determine the ecclesiastical requirements for the 
wedding rite.  After you complete the paperwork,  
please return it to the administrative staff at the particular chapel in 
which you requested a reservation. The reservation is not 
confirmed until this action is completed.  Do not reserve a site 
for the wedding reception or have invitations printed before you 
have reserved a chapel. 

 
Because chapels are dedicated worship facilities we determine the 
times for weddings and rehearsals.  The chapel will be available 
to the wedding party 1 hour before the service begins.  We will 
allow 11/2  hours  for the service and photographs.  All parts of 
the wedding, including photographs, will be completed in this 
21/2  hours time block.    
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CIVILIAN CLERGY AND CHAPLAINS NOT 

ASSIGNED TO FORT SAM HOUSTON  
INSTALLATION 

 
The Fort Sam Houston Installation Chaplain or his delegate has the 
authority to permit civilian clergy, chaplains from tenant organizations at 
Fort Sam Houston, and chaplains from other  
military services and installations to conduct wedding ceremonies in the 
Fort Sam Houston installation chapels.  If you plan to use the chapel at 
BAMC, please contact the BAMC's Staff Chaplain's office.  Normally, the 
Installation Chaplain will approve civilian clergy and other chaplains not 
assigned to Fort Sam Houston to conduct weddings.  The Clergy will send a 
letter of intent indicating they will conduct the wedding.  The chapel staff 
will provide a form for this purpose to the wedding party when they apply 
to reserve a  
chapel.  Please return this letter to the following address: 

 



Office of the Installation Chaplain  
ATTN: MCGA-CH 
2590 Funston Road 

 Fort Sam Houston, Texas 78234-5035 
 
You must return this letter no later than 15 days after tentative  
reservations have been made.  The staff at the chapel in which you are 
getting married will confirm and post the reservation  to the calendar 
ONLY after you return the letter. 
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PREMARITAL PREPARATIONS 
 

Chaplains assigned to Fort Sam Houston require premarital  
counseling in preparation for the wedding.  Other clergy will indicate their 
requirements to perform a marriage.  Be sure to allow adequate time several 
weeks prior to the wedding date.  Protestant chaplains at Fort Sam Houston 
require couples to attend premarriage training conducted at Dodd Field 
Chapel Family Life Center.  Please discuss with them any additional 
counseling requirements.  If a Protestant chaplain is officiating, couples 
should discuss all requirements with the Chaplain at least 3 months prior to 
the wedding date.  Roman Catholic chaplains require couples to attend the 
San Antonio Archdiocese Primary Marriage Preparation program.  The 
marriage party should request information from the priest at least 6 months 
prior to the planned wedding date. 
 

WEDDING COORDINATORS 
 

Wedding coordinators are available to assist you in the  
preparation and conduct of your wedding service.  If you intend  
to use a Fort Sam Houston chapel facility, we strongly encourage you to 
secure the services of a wedding coordinator, but you are not required to do 
so.  If you do not have a  
coordinator, you must make other arrangements to perform the services 
outlined below.  You contract with the coordinator to spend approximately 
5 hours performing the following services. 

 
• Review this Marriage Policy Booklet with the wedding party 
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• Familiarize the wedding party with the chapel facility and 

equipment 
• Prepare and open the chapel for rehearsal and the wedding. 
• Set up the altar, candlesticks, candles, sound system, kneelers, 

and lights 
• Coordinate with clergy 
• Assist with proper protocol for the  ceremony (i.e., placement  

of attendants in the processional, ushering and seating 
arrangements, etc.) 

• Ensure the rehearsal and wedding begin and end at the 
scheduled times 

• Return chapel to original condition for the next worship 
• Close and secure the chapel 

 
The wedding coordinator will not provide any of the following services.  
The wedding party will contract and pay for these services. 
 

• Floral assistance or arrangements 
• Photography 
• Music and musicians 
• Reception (facility or catering) 
• Housing recommendations 
• Bridal attendant dresses or tuxedo arrangements 
 

To secure the services of a wedding coordinator, contact the NCOIC at the 
chapel in which you are getting married.  The  
 
NCOIC will provide you names of wedding coordinators  
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available for contracting.  The chapel will not be responsible for 
establishing a contract.  The wedding party will contact a coordinator to 
secure the services and arrange the required payment.  The only 
responsibility of the chapel staff is to provide the wedding party a list of 
possible sources. 



 
SELECTING MUSIC FOR THE WEDDING 

 
It is appropriate that any music you use in the chapel wedding should be 
spiritual in nature, supporting the focus of worship and prayer.  A chapel 
wedding, in contrast to a civil ceremony, is an occasion of corporate 
worship.  This eliminates or excludes certain vocal and/or instrumental 
music that some have used in weddings, elsewhere.  You may choose to use 
such music at the reception or dinner.  The officiating clergy and chapel 
organist will make the final decision on this matter, in consultation with the 
chaplain responsible for the chapel facility you have chosen for the 
ceremony.   
 

ORGANIST/MUSICIAN 
 

To ensure that chapel organs are properly maintained, the  
chaplain in charge of the facility must approve organists.  You may contract 
with the organist who supports the regular  
worship program at the chapel you select for your wedding, or receive 
approval from the senior chaplain at the chapel for another organist.  You 
will contract with the organist to help  
you choose the wedding music, to play at the rehearsal and wedding, and to 
accompany vocalists.  Pianos are available for use by outside musicians 
unfamiliar with our organs. 
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RECEPTION FACILITIES 

No chapel facilities at Fort Sam Houston are available for wedding 
receptions.  Be sure to confirm your chapel reservations before you arrange 
for your reception.  
 

MARRIAGE LICENSE PROCEDURES 
 

We require a valid TEXAS marriage license for weddings at Fort Sam 
Houston.  The license is available from the Bexar County Clerk's office.  
You may call 335-2221 for information.  You must present the license to 
the officiating clergy at least 1 day prior to the ceremony.  We suggest you 
bring the license to the rehearsal.  The officiating clergy will sign, date, and 
return the license to the bride/groom at the conclusion of the service.  It is 

your responsibility to return the completed license, either in mail or in 
person, to the County Clerk's office.  They will mail a certified copy back to 
you after recording the license. 
 

FAITH GROUP AND USE OF THE CHAPELS 
 

JEWISH 
Rabbis have specific requirements when conducting weddings for Jewish 
personnel.  Whenever there is no Jewish Chaplain  
assigned to Fort Sam Houston, the chapel staff will help you contact the 
Jewish Lay Leader for assistance. 
 

PROTESTANT 
Protestant Chaplains assigned to Fort Sam Houston conduct Christian 
weddings only. Those who desire an installation 
chaplain to conduct their wedding should be committed to the  
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Church and active in one of the chapels' worshipping communities.  If you 
worship elsewhere, we expect you to use your own Pastor to officiate. 
 

ROMAN CATHOLIC 
The first thing you must do as you plan your wedding is contact a Roman 
Catholic chaplain assigned to Fort Sam Houston.  Do this even before you 
ask to reserve a chapel for a specific date.  The Dioceses of Texas have 
adopted common guidelines for Roman Catholics in the preparation for 
Christian marriage.  The Roman Catholic chaplains at Fort Sam Houston 
use these same guidelines. 
 

• All couples will contact a priest 4 to 6 months prior to 
the wedding date 

• An initial interview 
• Primary preparation 
• Pastoral follow-up interviews 

 
Many Roman Catholics ask about validation of marriages performed 
outside of the Church.  Marriage outside of the Church does not constitute 
cause to omit or waive the normal preparation process, except in the case of 
stable, long-standing  unions.  For validations following annulments or 
dissolutions proper pastoral care must be given.  In no case shall the 
validation occur until the 6 months have passed from the date of the 



marriage outside the Church.  Any previous marriage (Roman Catholic or 
non-Roman Catholic) is an obstacle to marriage in the Roman Catholic 
Church.  The parties must disclose to the priest the fact of the previous 
marriage(s) in an effort to seek resolution. 
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OTHER FAITH GROUPS 
 

For other faith groups, please work with the Installation Chaplain and your 
faith group representative, to meet appropriate faith requirements. 
 

SCHEDULING 
 

Regularly scheduled chapel-sponsored programs have priority over 
requested wedding dates and times.  Weddings and rehearsals will not be 
scheduled on the following days: 

 
• Friday evenings at Main Post Chapel 
• Any Federal Holiday (i.e. Independence Day, Thanksgiving 

Eve or Day) 
•  New Year's Eve or Day 
• Ash Wednesday or Holy Week (Palm Sunday through Easter) 
• Rosh Hashanah or Yom Kippur 
• Christmas Day or Eve 

 
During the week, on duty days, chapel staff reserve chapels for funeral 
support.  The staff reserve chapels for wedding rehearsals on Fridays (late 
afternoon), and for weddings on Saturdays.  You may request additional 
time slots subject to chapel and staff availability. 
 

REHEARSAL AND WEDDING TIME SCHEDULES 
 

Weddings at the Main Post Chapel are scheduled Saturdays at  1200 (12:00 
pm) and 1500 (3:00 pm).  
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Wedding rehearsals  are scheduled on Fridays from 1600-1700 (4-5 pm) 
and 1700-1800 (5-6pm).   
 

It is imperative that you honor this schedule for the sake of, and courtesy to, 
others using the chapel.  Staff at Dodd Field Chapel and Regimental Chapel 
are responsible for scheduling weddings and rehearsals at those chapels. 
 

CANCELLATION 
 

We always hope that plans come to fruition, but if a cancellation becomes 
necessary, please notify the chapel staff immediately. You also have a 
responsibility to notify any other person or facility that is part of the 
reservation process: clergy, organist, musician, and wedding coordinator.  
 

MISCELLANEOUS 
 

Flowers: These are the responsibility of the wedding party.  We encourage 
you to donate them to the chapel for worship support.  No flower 
arrangements will be placed on woodwork.  Please place plastic under the 
arrangement.  When decorating the chapel, no thumb tacks, pins, nails, or 
tape will be used on any of the chapel furnishings. 
 
Candles:  The chapel will furnish eight altar candleholders with candles and 
a unity candleholder.  Additional candles, standing candelabra, unity 
candles, and other like settings, are your responsibility.  These items are 
available through florists,  
religious supply stores, and party suppliers.  Regardless of 
whether the candles are dripless or not, clear plastic will be  
placed under these additional settings to protect paraments, carpet, 
and woodwork.  
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Alterations:  The chapels are designed and prepared for worship.  Weddings 
are liturgical rites and sacraments. In order  
to maintain this setting for worship, alterations of the sanctuary, removal of 
banners, seasonal decorations, and the moving of chancel furniture or sound 
equipment, etc., is not permitted. 
 
Photographers:  Officiating clergy set the policies regarding photography 
(video taping, flash, etc.).  Photographers should consult with the clergy 
before the service.   Ushers and groomsmen should inform the guests about 
the policies.  Photographers may take posed pictures following the service, 
provided this does not exceed the 21/2 hour time slot allotted for the 
wedding. 
 



Bulletins:  The purchase and printing of service or worship bulletins are the 
responsibility of the wedding party.  You can purchase bulletin stock 
through local religious stores. 
 

FEES 
 

Chapel Building:  These are government facilities and there is no fee. 
 
Military Chaplains:  Chaplains are federal employees and may not charge a 
fee. 
 
Civilian Clergy:  If the officiant is other than a military chaplain, an 
honorarium is customary.  You make the arrangement with the officiant.  In 
case of  a cancellation, consider whether you should provide a remuneration 
for the services already rendered. 
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Wedding Coordinator:  There is a fee for this service and you contract with 
the coordinator.  You are expected to pay the coordinator prior to the 
beginning of the wedding rehearsal.  In case of a cancellation, consider 
what remuneration you should make for services already rendered. 
 
Organist:  There is a fee for this service.  You must contract with the 
organist.  You are expected to pay the organist prior to the beginning of the 
wedding rehearsal.  In case of cancellation, consider what remuneration you 
should make for services already rendered. 
 
Vocalists, Florists, Photographers, and other services:  These are at the 
expense of the wedding party and you make the arrangements for their fees. 
 

CHAPEL ETIQUETTE 
 

Officiating clergy are responsible to assure that the sanctity of the chapel is 
not violated. Clergy are the approving authority in matters of chapel 
etiquette, wedding music, photographers, electrical recording, etc.  The 
wedding party is responsible to inform all guests of the guidelines. 
 
Disposal of corsage containers, shoe boxes, and other items used to prepare 
for the wedding is the responsibility of the wedding party. 
 

Safeguard your valuables.  The chapel staff cannot be responsible for their 
loss. 
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Alcoholic beverages are prohibited in the chapels except for sacramental 
purposes.  Intoxication has no place in chapels or during any part of the 
wedding, because it is a worship service.  All participants in the ceremony 
are expected to be free of intoxication during the rehearsal and the wedding. 
 
Tobacco use of any kind is prohibited in the chapels and porch areas. 
 
Firearms are strictly prohibited in chapels.  Ceremonial swords may be used 
for a saber arch.  
 
Throwing rice, confetti, bird seed, etc, is prohibited in chapels or anywhere 
on chapels grounds. 

 
CHECKLIST 

 
1. Make tentative chapel reservations: 
 

• Determine eligibility for use of the chapel. 
• Determine availability of a chapel on the desired date and 

time. 
 
2. Secure services of clergy, organist, and wedding coordinator.  
 
3. Return reservation forms and, if required, clergy consent form. 
 
4. Make reservations for the wedding reception. 
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5. Coordinate with clergy for premarital counseling and planning of the 

ceremony, and wedding coordinator and organist. 
 
6. Make other arrangements 
 

• Invitations 



• Choose wedding attendants and ushers 
• Photographer 
• Florist 
• Marriage License 
• Rehearsal Dinner 
• Honeymoon 

 
7. Wedding Rehearsal 
 
8.  Wedding 
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